Pecnyboimka Kpbim
Besioropckuii paiion
AnMuHuCTpauus 3yiiCKOro ceJibCKOro nocejieHus

INOCTAHOBJIEHUE

ot 18 mexabps 2015 roxa. Ne 223

06 AOmuHucmpamuenom peciamenme
npeodoCcmasienus MyHUYUNAaibHOU yciyau
«Bwvioaua evinucku u3 noxo3AuUcCmeeHHol KHU2U»

B cootBercTBUM ¢ DeaepanbabiMu 3akoHamMu 0T 06.10.2003 1. Ne 131-D3 «O06 o6mmmx
IIPUHIUIIAX OpraHU3ald MECTHOTO caMoyIpaBiieHus B Poccuiickon @enepanun», OT
02.03.2007 Ne 25-@3 Ne 25 «O myHununansHoi ciayx6e B Poccuiickoit deneparuny,
3akonom PecniyOnmuku Kpsim o1 21.08.2014 Ne 54-3PK «O0 ocHOBax MECTHOTO
camoynpasnenus B Pecniy6irke Kpsim»

I[TOCTAHOBJIAIO

1.YTBepauth AJIMUHHUCTPATUBHBIN PETJIAMEHT NPEIOCTABICHUS MyHULIUMIIAIbHON
ycnyru «Bpimada BRIMMCKY U3 MOXO3SIMCTBEHHON KHUTH.

2.KoHTposb 32 MCIIOJIHEHHWEM TIOCTAHOBJIEHHUS OCTABIISIO 3a COOOM.

[Tpencenarens 3yiiCKOro CEIBLCKOIO COBETA
['maBa amMuHKCTpanuu 3yHCKOTO CEILCKOTO TTOCEIICHUS A.A. Jlaxun



YT1BepxKIAECHO

[TocTaHOBICHHEM aJIMHHHCTPALIVH
3yHCKOTO CeNTbCKOTO TTOCETICHUS

ot 18 mexabpst 2015 r. Ne 223

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCTABIEHUSI MyHUIMIIAIbHON yCIyTH
«BbI1aua BBINNCKH U3 MOX035iCTBEHHON KHUTH)

[. OBUIUE ITOJIOXEHN A

1. Hacrosimumii AnMUHHCTpAaTUBHBIN periaMeHT (Jaiee - Pernament) onpenenser nopsiaok
U CTaHJApT MPENOCTABICHUS MYHUILIUIAJIBHOW YCIAYyTd MO MPEIOCTABICHUIO BBIMHCKU W3
MOXO35IMCTBEHHON KHUTH (J1ajiee - MyHHUIIUTIAIbHAsS yCIyTa).

2. 3adBUTENSIMU Ha MOJIyYEHUE MYHHUIIMIAIBHOW YCIYTU SBISIIOTCA PpakJaHe, BelylIne
JUYHOE MOJCOOHOE XO3SIMCTBO (J1aee - 3asIBUTEIN ).

OT uMeHH 3asBUTEINS BIpaBe 0OPaTUTHCA €ro MPEICTaBUTENb, IEHCTBYIOMIUNA OT UMEHU U
B MHTEpecax 3asBUTENII B CHJIy 3aKOHA, IIOJIHOMOYHS, OCHOBAaHHOIO Ha JOBEPEHHOCTH,
opopMIIEHHON B MOpsAKE, YCTaHOBIEHHOM craThedl 185 I'paxxmanckoro koaekca Poccuiickoit
denepann (Ianee TaKxKe - 3aIBUTEIb).

3. B HacrosimeM AIMUHHACTPATUBHOM perilaMeHTe MCHOIB3YIOTCS CIEAYIONUE TEPMUHBI
U OIIpE/IETICHUSL:

- TOXO35HCTBEHHAsl KHUTA - JIOKyMEHT YydeTa JIMYHBIX MOJCOOHBIX XO3SICTB, BeleHUE
KOTOpOTO OCyIecTBIsieTcs 1o ¢opme, yrBepkaeHHou Ilpukazom Muncensxo3za PD ot
11.10.2010 Ne 345 «O6 ytBepxaeHUH (GOPMBI U MOPAIKA BEACHHUS MOXO3SHCTBEHHBIX KHHT
OpraHaMM MECTHOTO CaMOYIIPaBJICHHUs IIOCEJIEHUH M OpraHaMd MECTHOTO CaMOYINpaBICHUS
TOPOJICKUX OKPYTOBY;

- JINYHOE MOACOOHOE XO35IICTBO - (popmMa HENpeANnpUHUMATENIBCKONW NEATENIbHOCTH MO
NPOM3BOJICTBY U NepepaboTKe CeNbCKOX03IHCTBEHHOM MPOAYKIIMH.

4. Ins nonydyeHus UHPOPMAIMK 110 BONPOCY MPEJOCTABICHUS MYHULUIIATBHON yCIyrd
3asBUTEINb BIIpaBe 0OpPaTUTHCS YCTHO WJIM B MUCBbMEHHOM hopme.

3asiBUTEIIO MPEIOCTABIISIETCS Cleytomas nHopManus:

CBEIEHUSI O  MECTOHAXOXKICHWH,  KOHTAaKTHble  Tele(oHBl  aIMUHHUCTPALUU
MYHUIIMIIAJILHOTO 00pa30BaHus;

pexuM paboThl AAMUHHUCTPAIIMN MYHUITUTIAIEHOTO 00pa30BaHuUs,

rpaduk npuema;

HOMEpa KaOMHETOB JUIsl OOpallleHHs 3assBUTENEH;

nepeyeHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB, PETYJIHUPYIOIIUX  IPEIOCTaBICHUE
MYHUIUIIATBHON YCIYTH;

TpeOoOBaHusl, MpEAbSBISIEMble K 3asBICHUIO U JOKYMEHTaM, IMpPEACTaBIsSEMbIM IS
MOJIYYeHUS] MyHUIIUTIATBHOU YCIIYTH;

CPOK ITPEIOCTABIIEHUSI MYHULIUTIATbHON YCIYTH;

OCHOBaHMS AJI1 OTKa3a B MPEAOCTABICHUHA MYHULIUIIAJIBHON YCIYTH;

MOPSIIOK 00KAJIOBaHMSI PEIICHUI U IeHCcTBH (Oe31eHCTBHsI) aIMUHUCTPAIIMU paiioHa, a
TaK)Xe JIOJDKHOCTHBIX JIMI], MyHULIUITAJIIBHBIX CIYKAIIUX IPHU MPEJOCTABICHUN MYHULIMTAIbHON



YCIIYTH;
nH(popMaLKs 0 X0/1e IPEOCTABICHUS MYHUIIUTIAIIBHON YCITYTH.

II. CTAHJIAPT ITIPEJOCTABJIEHUS MYHMIUITAJIBHON YCIIYTU

1. HaumeHoBaHMe MYyHMLMNAJIBHOM  YCIyTH: NPEJOCTaBIEHUE  BBIIUCKH U3
IIOXO351ICTBEHHON KHUIH.

2. MyHuuunanpHas yciyra IpeJoCTaBiIsIeTcs aJMHUHHUCTpalUel MYHUIMIAIBLHOIO
oOpa3zoBanus (1100 oTpacieBbIMU ((DYHKIIMOHAIBHBIMHU), JTHOO TEPPUTOPHAIBLHBIMU OpraHaMu
MECTHOM aAMMHUCTpALMHK) (Jajlee — aIMUHUCTPALUs MyHULUIIAIBHOIO 00pa30BaHus).

3. Pe3ynbraraMu npenocTaBIeHUs] MyHULIMIIAIBHON YCIYTH SIBJISIFOTCSL:

1) BeITa4a BBIMMCKHU W3 IMMOX035HCTBEHHON KHHTH;

2) OTKa3 B BbI1a4Y€ BBINUCKU U3 MOXO35IICTBEHHON KHUTH.

4. Cpok npenocTaBiIeHUs MyHUITUTIAILHOUN yeinyru coctaBisieT 30 pabodyux qHEH.

5. IIpaBoBble OCHOBaHMS /17151 IPEJOCTABICHUS MYHULIMIIAIBHON YCIIYTH:

I'paxxnanckuit konekc Poccuiickoit denepannu;

®enepanbhbiil 3akoH 0T 06.10.2003 Ne 131-®3 «O06 o0umux NpUHIMIAX OPTaHU3ALUU
MECTHOro caMmoynpaniieHus B Poccuiickoit denepanumny;

@enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu OpeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIIyT»;

®enepanpublil 3ak0oH OT 07.07.2003 Ne 112-03 «O au4HOM MOACOOHOM XO3SIHCTBEY;

IIpukas MunucrepcTBa CeIIbCKOTO X03sicTBA Poccuiickoit ®deneparuu
ot 11.10.2010 Ne 345 «O6 yrBepxaeHuu (OPMBI U TOPSIKA BEACHUS MOXO3SHCTBEHHBIX KHUT
OpraHaMM MECTHOTO CaMOYNPABJICHUs IOCEJIEHUH W OpraHaMM MECTHOIO CaMOYIpaBJICHUS
TFOPOJICKUX OKPYTOBY;

npuka3 denepanbHO ciyXKObl rOCy1apCTBEHHON perucTpaluy, KagacTpa u kaprorpaduun
ot 07.03.2012 Ne I1/103 «OO6 yrBepkaeHUU (OPMBI BBITUCKKA M3 MOXO3IHCTBEHHOW KHUTU O
HAJIMYMU y TPaKJaHUHA PaBa Ha 3éMeJIbHBIA y4acTOK»

[locraHoBieHre agMUHHCTPALMM HAWMEHOBAaHME MYHHUIMIAIBLHOTO 00pa3oBaHUs OT
07.12.2015 © Ne 194 «O06 ytBepxknenun PeecTpa MyHUIMNAIBHBIX ycayr ((yHKIMA)
MYHUIIUIIAJILHOTO 00pa30BaHU».

6. lnga momydeHHs MYHULMIAIBHOM YCIYTH 3asBUTEIN NPEICTABIAIOT CIEAYIOLIUE
JIOKYMEHTBI:

3asBIICHHE 1O (hOpME COTIACHO MPUIIOKEHMIO | K HacTosmeMy Pernamenry;

KOIHIO JOKYMEHTA, Y0CTOBEPSIOIIETr0 JIUYHOCTD 3asiBUTES;

KOIIMIO TOKYMEHTA, yJOCTOBEPSIOUIYIO JINYHOCTD MPENCTABUTENS], U KOIHIO TOKYMEHTa,
MOATBEPIK/IAOIIETO €r0 MOJTHOMOYHS (TIpU OOpAIICHHUH C 3asBJIEHUEM MPEICTABUTEIIS 3asIBUTEIS ).

7. OcHoBaHMEM JUIsl OTKa3a B IIpUEME JIOKYMEHTOB SBISIETCS HENPEACTABICHUE
JIOKYMEHTOB, NPEAYCMOTPEHHBIX ITYHKTOM 6 HAaCTOSAIIETO pa3jena.

8. IlepeueHb OcHOBaHMI U1l OTKa3a B IPEAOCTaBICHUA MyHUIIMIIAIILHOU YCIIyTH:

oOpallieHue HeHa IeKAIIUM JIMIOM O MPEJOCTaBICHUH MyHUIIUIIATIbHON YCIIyTH;

OTCYTCTBHE B ITOXO3MCTBEHHON KHUTE 3alIpalllBAEMbIX CBEJCHUM.

9. MyHuuunan€bHas yciiyra npeaocTaBisieTcs OecIuiaTHo.

11. MakcuManbHbIN CPOK 0>KMJIaHUS B OUEPEIH ITPH [TO1AYE 3asIBJIICHNUS O IIPETOCTABICHNUN
MYHUIIUTIAJILHON YCIIYTH U IIPH TIOJTyYEHUH pe3yIbTaTa IpeIoCTaBIeHUS MyHUIMITAILHOU YCITYTH
- 15 MuHyT.

12. Cpok perucrtpanuu 3asBICHHUS O MPEIOCTAaBICHUH MYHHMIMIAIbHOM yciayru - 1
pabouuii 1eHb.

13. TpeOoBaHMs K NOMELICHUSAM IMPEIOCTABICHUS MYHULIUINAIBHOW YCIYTH, 3aily
OKMJaHMs1, MECTaM JIJIs 3aIl0JIHEHUS 3asBJICHUS O MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH:

MIpHEM 3asiBUTEJIEN OCYIIECTBISETCS B CIEIUAaIbHO 000PYA0BaHHBIX TOMEIEHUSX;

MOMEIICHUS MPEJIOCTABICHUS MYHUIIUIAIBLHON YCIIyTH 000pyaAyIOTCs HH(POPMAIMOHHOM
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TabIMUKON (BBIBECKOI), comeprkamieil nHpopMauio o HoMepe KaOuHeTa;, (aMWINU, UMEHH,
OTYECTBA M JOJDKHOCTH CHELHANCTAa, OCYIIECTBISIOIIETO NpHeM; rpaduke pabOThl, B T..
BpPEMEHH IepephIBa HA 00T

MIOMEILICHNS, BBIJCICHHBIC JUIS TPEIOCTABICHUS MYHUIMIAIBHONW YCIYTH, JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MUIEMUOJIOTHYECKUM IIPaBHUIIaM;

MIOMEIICHNST JTOJDKHBI COJIEpKATh MecTa Uil MH(GOPMHUPOBAHMSA, OKUAAHHS M IpUeMa
rpaxkJIaH.

B [TOMEIICHUSAX JUIS OXKUIaHHSI 3asIBUTEIISIM OTBOZSTCS MecTa, 000pYAOBaHHbIE CTYIIbIMH
(KpeceabHBIMU CEKLIUSAMU);

Mecta HHGOPMHUPOBAHHMS, TIpEIHA3HAYEHHBIC JUII O3HAKOMJICHHUS 3asBUTENCH C
UH(POPMALIMOHHBIMHA MaTepHaliaMH, 000pyayI0TCs HHPOPMALMOHHBIMUA CTEHIAaMH ¢ o0pa3lamu
3allOJTHEHUS JOKYMEHTOB M TIIEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHHS
MYHHIUNANBHON YCIIYTH, CTYIbAME U CTOJAMHU Jisl 0pOpMIEHHS TOKYMEHTOB .

14. ITokazaTensiMu JOCTYITHOCTH U Ka4eCTBa MyHULIMTIIAJIBHOMN YCIIYTH SIBISIOTCA:

co0utoieHre TPeOOBAaHUM K MOMELICHUAM IPEAOCTABICHHISI MyHUITUTIAIBHON YCITYTH;

IPEOCTaBICHHUE YCIYTH B CPOKH, OIIpEIeTICHHBIC HACTOSIIUM PerimaMenToMm;

OTCYTCTBHE XKaJ00 CO CTOPOHBI 3asBUTENICH Ha HapylleHHE TPeOOBaHUI HACTOSIIETro
Pernmamenra.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb 1 CPOKHU BbIITOJIHEHHW A
AIMUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUW A K [TIOPAKY NX BBIITOJIHEHNW A,
B TOM YNCJIE OCOBEHHOCTHU BBIITOJIHEHWA AIMNHUCTPATUBHBIX ITPOLIE/LYP
B DJIEKTPOHHOM ®OPME, A TAKXE OCOBEHHOCTU BBIIIOJIHEHUSA
AIMUHUCTPATHUBHBIX ITPOLHEAYP B MHOT'O®YHKIIMOHAJIBHBIX HEHTPAX

1. IlpemocraBieHue MyHHLIMNAIbHOM yCIyrd BKIOYaeT B ceds  cieayrolue
aJMUHHUCTPATUBHBIE IPOLEAYPBHI:

IIPUEM U PETUCTPALIUS 3asBJICHUS C IPUIIOKEHHBIMU JOKYMEHTaMH;

paccMOTpEHME 3asiBICHUS U IPUIIAraeMbIX JOKYMEHTOB;

BbIJ1aua pe3y/bTaTa MIPeIOCTABICHUS MyHULIUIIAJIbHON YCIYTH.

bnok-cxema nocienoBaTeabHOCTH aJIMUHUCTPATUBHBIX MPOILEAYp MpHU MPEeI0oCTaBICHUN
MYHUILIMIIAJIBHOW yCIIyTH IPUBE/ICHA B IPUJIOKEHUH 2 K HacToseMy PernaMeHnry.

2. Onrcanue aJMAHACTPATUBHBIX MIPOIEAYP:

2.1. Ilpuem u peructpanus 3asBICHUS C MPUIOKEHHBIMHU TOKYMEHTAMU:

1) ocHOBaHMEM Ji1 Hayajla aJAMMHHUCTPATUBHOW MpPOLEAYpPHI SBISETCS MOCTYIUIEHUE B
a/IMUHUCTPAIMIO MyHUIIMTIAILHOTO 00Pa30BaHUs 3asiBIICHUS ¢ IPUIIOKEHHBIMU JTOKYMEHTaMH;

2) cnenuanucT aAMUHHMCTpAlMM MYHHUIIMIAJIbHOTO OOpa30BaHUs, YIIOJIHOMOUYEHHBIM Ha
perucTpanuo oopameHuil rpaxaH:

YCTaHABIIMBAET JINYHOCTD 3asIBUTEIS;

IIPOBEPSET JOKYMEHT, YAOCTOBEPSAIOIIUN JINYHOCTh WM IPOBEPAET IOTHOMOYHS
MIPEJICTaBUTEIIS 3asIBUTENS;

IIPOBEPSIET TNPABUIBHOCTh 3allOJHEHUS 3asBICHUS M IPUIAracMble JOKYMEHTBHI Ha
COOTBETCTBUE TPEOOBAHUSAM, YCTAHOBJIEHHBIM HACTOSIIUM PeriamMeHnTom;

B CJIy4ae OTCYTCTBHSI OCHOBaHMM Ul OTKa3a B IPUEME JOKYMEHTOB, IPEAYCMOTPEHHbBIE
HACTOALIUM PerimamMeHTOM, perucTpupyer U BbIIAET 3asSBUTENIO KOIMHUIO 3asBJICHUS C BXOASIIUM
HOMEPOM U TEKYLIEN AaTOW;

3) pe3yabTaToM aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS PETUCTPALIMs MOCTYMUBIIETO
3asBJIICHHUS C TNPWIOKEHHBIMU JOKYMEHTAMHM W BBIJA4YEH 3asBUTENI0 KONUHU 3asBICHUS C
BXOJISIIIIAM HOMEPOM U TEKYIIEH JaTod MM cOOOIeHus1 00 OTKa3e B MpHUEMe JOKYMEHTOB C




yKa3aHUEM MPUYHH;

4) OTBETCTBEHHBIM 3a BBIMIOJIHEHUE JaHHOW aAMHHHCTPATHUBHOW MPOILENYpHI SBISETCS
CHEIUAIMCT  aJMUHHCTPAIlMM  MYHHUIUINAIHHOTO  00pa3oBaHUs, YIOJHOMOYCHHBIM  Ha
pPErucTpalnio OOpaleHu rpaXkaaH;

5) CpOK BBHITIOTHEHUS aIMUHUCTPATUBHON MPOIIETyphI COCTABIISACT 3 pabodmx JHS.

2.2. PaccMoTpeHUE 3asBIICHNS U IPUIAraéMbIX JOKYMEHTOB:

1) ocHoBaHWeM I Hauyajga aJMUHHCTPATUBHOW MPOLEAYpPHI SBISIETCS IMOCTYIUICHHUE
3apEruCTPUPOBAHHOIO 3ASIBICHUS YIOJIHOMOYEHHOMY JIMIY aJIMHUHUCTPALMN MYHULHUIAIBHOTO
oOpa3oBaHus. YIOJIHOMOUYEHHOE JHUIIO0 AJMUHHUCTPAllMd MYHHUIUNATBHOTO 00pa3oBaHUs
MOpyyYaeT CHEIHAINCTY aJIMUHUCTPALMKA MYHHUIMIAIBHOTO 00pa3oBaHUS, OTBETCTBEHHOMY 3a
pPacCMOTpEHHE 3asiBJICHUS U MIPUJIAraeMbIX IOKYMEHTOB;

2) mpu OTCYTCTBHM OCHOBAHUI Ui OTKa3a B MPEAOCTaBICHUH MYHULIUIIATbHON YCIIYTH,
MPEAYCMOTPEHHBIX HACTOSIIIMM PernaMeHToMm, crnenuaiucT aJMHUHUCTPALMM MYHULUINAIBHOTO
o0pa3oBaHMs, OTBETCTBEHHBIH 3a PACCMOTPEHHME 3asBICHHUS W MPUIATaeMbIX JOKYMEHTOB
OCYILECTBJISCT MOJATOTOBKY INPOEKTA BBINMCKH M3 MOXO35SMCTBEHHOM KHUTH. [Ipum Hamnunu
OCHOBaHMHM i1 OTKa3a B IMPEJOCTABICHUM MYHULMNAIBHOW YCIYTH, HNPEAYCMOTPEHHBIX
HacTOSIIMM PermaMeHToM, CHENUaIMCT aIMUHUCTPAIMM MYHHUIIMIAIBHOTO 00pa3oBaHUS,
OTBETCTBEHHBI 32 pPAaCCMOTPEHHUE 3asBJICHUS W MPUIIAraeMbIX JOKYMEHTOB OCYLIECTBISET
MOATOTOBKY TMPOEKTa TMHCbMa 3asBUTENI0 00 OTKa3e B TMPEAOCTABICHUU BBIMUCKUA U3
MOXO35IUCTBEHHOM KHUTH. OTKa3 B NPENOCTAaBICHUU BBIIUCKH W3 IOXO3AMCTBEHHOW KHHUIHU
JIOJDKEH COJIepKaTh OCHOBAHMS, IO KOTOPBIM 3alpaliiBaeMblil JOKYMEHT HE MOXKET ObITh BBIJIaH,
a TaKKe MOPSAIOK 00XKAIOBAHUS TAKOTO PEIICHNUS;

3) MOATOTOBIICHHBINA IPOCKT BBITUCKH U3 TIOXO3SHUCTBCHHONW KHUTH WJIH TIPOCKT IMUChMa 00
OTKa3€ B IPEJOCTABICHUU BBINIUCKH U3 MOXO3SMCTBEHHOM KHUTH IMEPEAAeTCs CIEeLHAINCTOM
aIMUHHUCTPAIMU MYHHUITUIIAIHHOTO 00pa30BaHus, OTBETCTBEHHBIM 32 PACCMOTPEHHE 3asIBJICHUS U
MPUJIAraeMbIX JIOKYMEHTOB, YIOJHOMOYEHHOMY JIMIY aJMHUHHUCTPALlUM MYHULUIAIBHOIO
o0OpazoBaHusl.

[loanuch yMmOMHOMOYEHHOTO JUIA aJIMUHUCTPALMA MYHUIIMIIAIBLHOTO 00pa3oBaHUS B
BBIMIICKE W3 TIOXO3SIMICTBEHHON KHHUTH 3aBepsieTcsl TrepOOBOM TEYAThIO aIMUHHCTPAIIUU
MYHHIIMIIATILHOTO 00pa30BaHus;

4)  pe3ynbTaTOM  aJIMUHHCTPATUBHOW  TPOUEAYpPHl  SABISETCS  TMOAMHCAHUE
YIIOJTHOMOYEHHBIM JIUIIOM BBIMHCKU M3 MOXO3SMCTBEHHON KHHUTH JIMOO MUChMa 00 OTKasze B
MIPEIOCTABICHUN BBIMTUCKHU U3 TTOXO035HCTBEHHON KHUTH;

5) OTBETCTBEHHBIM 3a BBINOJHEHHWE NAHHOW aIMUHUCTPATUBHOUW MPOIENYpHI SBISETCS
CIIEIUATTUCT aIMUHUCTPAIIUN MYHHUITMIIABEHOTO 00pa30BaHusl, OTBETCTBEHHBIM 32 PACCMOTPEHHUE
3asBJICHUS U IPUIIATAEMBIX TOKYMEHTOB;

6) CpPOK BBITIOJTHEHUS aIMUHUCTPATUBHOM Mporenypsl coctaBisger 30 pabounx aHEH.

2.3. Beigaua pe3yibTaTa npeloCTaBiIeHUs MyHUIUMIIAIbHON YCIyTu:

1) ocHOBaHMeM /Jisi Haudaja aIMUHUCTPATUBHOW TMPOIEAYPHI SIBISIETCS 3aBEPIICHHE
aIMUHUCTPATUBHOM NPOLEAYPHI IO PACCMOTPEHUIO 3asIBICHUS U MPUIIaraéMbIX JOKYMEHTOB;

2) BBIMHCKAa W3 TIOXO3SIMCTBEHHON KHHUTW BBIJACTCS CIEHUATUCTOM aJIMUHUCTPAIIU
MYHUIIUIIATILHOTO 00pa30BaHUs, OTBETCTBEHHOTO 32 PACCMOTPEHUE 3asiBICHUS M MPUIIAraeMbIX
JOKYMEHTOB JIMYHO 3asBUTENI0 WJIM YIOJTHOMOYEHHOMY 3asBHUTENIEM JIMIy Ha pPYKUd C
MPEABSIBICHUEM JJOKYMEHTA, YAOCTOBEPSIOLIErO JTUYHOCTD.

[Ipu BBIIaYe BBIMMCKKA W3 TIOXO3SMCTBEHHOW KHUTH Ha OHK3EMIUISIPE BBIMHCKUA W3
MOXO03MCTBEHHOW KHUTH aJMHHHUCTPAIMH MYHHIIMIIAILHOTO O00pa3oBaHMs CTaBUTCS MOJINKUCH
JUTIA, TIOJTYIHUBIIIETO aKT.

[TuceMo 00 OTKasze B MPEIOCTAaBICHUM BBIMHCKU U3 MOXO3SIMCTBEHHON KHUTH BBIIACTCS
JUYHO 3asIBUTENIO WJIM YIOJTHOMOUYEHHOMY 3asiBUTENIEM JIMIY HAa PYKH TOCJE TMPEAbsIBICHUS
JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD, JINOO HATIPABIISETCS IIOYTOBLIM OTIPABIECHUEM, €CIIH B
3asBJICHUU yKa3aHa JaHHas MPoch0a;

3) pe3ynbTaToM aJMHHHUCTPATHBHOW TMPOLEAYpPHl SBISIETCS BbIIa4ya (HAMpaBICHHE)



3asIBUTENIO (€r0 YIOJIHOMOYEHHOMY IIPEICTABUTEIIO):

BBIITMCKHU U3 TOXO35IICTBEHHON KHUTH;

mMchMa 00 OTKa3e B MPEJOCTABICHUH BBIITUCKH U3 TTOXO031CTBEHHON KHHUTH;

4) OTBETCTBEHHBIM 3a BBIIIOJIHEHUWE AaJMUHUCTPATUBHON MPOLEIYphl  SBIAETCS
CHEIUAIMCTOM  aIMUHUCTPAllMd  MYHHIIMIIAIHLHOTO  00pa3oBaHUs, OTBETCTBEHHOTO  3a
paccMOTpEHUE 3asIBJIICHUS U MPUJIaraeMbIX JOKYMEHTOB;

5) CpOK BBHITIOTHEHUS aIMUHUCTPATUBHOMN MPOIIETyPhI COCTABIIACT 3 pabo4InX JHS.

IV. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHUCTPATHUBHOI'O PETJIAMEHTA

1. Texymuii KOHTPOJIb 32 COOTIOIEHUEM ITOCIEA0BATEILHOCTH JIEHCTBUMA, ONPEICIICHHBIX
HAaCTOSIIIMM  aIMUHUCTPATUBHBIM PeriiaMeHToM, TMPUHATHEM PEIICHUN CHelHalUuCTaMH,
YYaCTBYIOIIMMHU B TPEIOCTABICHUH MYHUIUITAJIBHOW YCIyTH, OCYIICCTBISETCS
(Yka3aTh JOJIKHOCTH) IyTE€M IPOBEPKU CBOEBPEMEHHOCTH, MOJHOTHI M KAaYECTBA BBHIMOJHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP B paMKaxX MPeIOCTaBICHUN MYHUIIUTIAIBHONW YCITYTH.

2. IlepconanbHasi OTBETCTBEHHOCTh OTBETCTBEHHBIX JIMII 3aKperuisieTcsT B UX
JMOJKHOCTHBIX ~ MHCTPYKLIMSX B COOTBETCTBUU C  TpeOOBaHHSIMH  JCHCTBYIOILIETO
3aKOHO/IATEJILCTBA.

V. IOCYIEBHBIN (BHECY JIEBHBIN) ITOPSIJJOK OBXAJIOBAHM S PELIEHWI 1
JENCTBUM (BE3JENCTBNS) OPTAHA, ITPEJJOCTABJISIIOLLETO
MYHUIATIAJIBHYIO YCIYTY, TOJDKHOCTHOI'O JIMIIA OPI'AHA,
[IPEJIOCTABJISIOIIETO MYHUIIMIIAJIBHYIO VCIIVI'Y, JIMBO MYHUILUITAJIBHOI'O
CJIYKAILIETO

1. 3asBuTenp BripaBe 00anoBaTh JeHCTBUS (0€3/1eHCTBUE) U PEILICHUS, IPUHSTHIE B XO/1€
IPEJOCTaBICHUs] MYHUIUNAIBHONM YCIyrd, B J0CyleOHOM (BHecyieOHOM) IOpsaKe B
cooTBeTcTBUM cO crathsimu 11.1 - 11.3 denepanproro 3akona ot 27.07.2010 Ne 210-®3 «O06
OpraHM3aly PEAOCTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYI).

2. 3asBUTENb MOXKET OOPATUTHCS C KAITOOOM B CICTYIONINX CIydasX:

1) HapylieHHe cpoKa PperucTpaluy 3ampoca 3asBUTENS O  IPelOCTaBICHUU
MYHHUIHUIIAJIBHON YCIyTH;

2) HapylIeHHEe CpOKa MPeI0CTABICHNS MyHUIIUIIAIBHON YCIYTH;

3) TpeboBaHMEe Yy 3asfBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoii denepanuy, HOpMaTHBHBIMU IIPAaBOBBIMU akTaMuPecriyOnuku
KpbiM, MyHUIIMTTATIbHBIMU ITPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHHUS MyHUILIMIIAIBHON YCIIYTH;

4) oTka3 B OpuUeMe JOKYMEHTOB, IIPEJOCTABICHHE KOTOPBHIX MPEIyCMOTPEHO
HOPMAaTHBHBIMH TIpaBOBbIMM akTaMu Poccuiickoin denepanuy, HOPMAaTUBHBIMHU IPABOBBIMHU
aktamu PecnyOnuku KpbIM, MyHUIMDANbHBIMH IPABOBBIMU aKTaMHU Ui TPEIOCTABICHUS
MYHULIMNIAJIBHON YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B MpPeNOCTaBICHUU MYHHUIMIAIbHOM YCIyTH, €ClIM OCHOBaHHs OTKa3za He
IpeyCMOTPEHb! (efepaabHbIMU 3aKOHAMHU U TMPUHATBIMU B COOTBETCTBHUM C HMMM HHBIMHU
HOPMaTUBHBIMM IpaBOBBIMU akTaMu Poccuiickoii ®Denepanuy, HOPMaTUBHBIMHU ITPAaBOBBIMHU
aktamMu KpacHospckoro kpasi, MyHUIIUTIaJIbHBIMH [TPABOBBIMU aKTaMU;

6) 3aTpeboBaHMe C 3asBUTENS MPH MPETOCTABICHUN MYHULIUIAIBHOW yCIYTH IUIAThl, HE
MPEelyCMOTPEHHONH HOPMAaTHBHBIMU MpPaBOBbIMH akTaMu PecnyOnmku KpbiM, HOpMaTHUBHBIMU
IIPaBOBBIMU aKTaMH bernoropckoro paiioHa , MyHULUIIAIbHBIMU [IPAaBOBBIMH aKTAMH;

7) oTka3 oprasa, NMpeAOCTaBISIIONIETO MYHHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIA
Oprasa, IpeJOCTaBIAIOIEr0 MYHUIIMIIAIBHYIO YCIYTy, B UCIIPABICHUH JOMYIIEHHBIX ONEYaTOK U
OIIMOOK B BBIJIaHHBIX B pe3yJbTaTe MPEJOCTaBICHHUS MyHUIIMNIAIBHON YCIYTy JOKYMEHTaX J100
HapyIlIeHUE YCTAaHOBJIEHHOIO CPOKA TaKUX UCIIPABICHUH.



3. OcHoBaHMeM MJis Hadaja MPOUEAYpPhl JOCYAeOHOro (BHECYIEeOHOro) O00KaTOBaHUS
SBIISIETCS IOCTYIJICHHUE 5KaJIO0BI.

XKanoba monmaercs B MUCbMEHHOW (GopMe Ha OyMaKHOM HOCHUTENE WM B IJIEKTPOHHOU
dopme (ecnu Takas BO3MOXKHOCTh MMEETCS TEXHUYECKH) B aJAMHUHHUCTPALIMIO MYHHUIIMIIAILHOTO
o0OpazoBaHusl.

[Ipu oGxkaoBaHuK B J0CyAcOHOM (BHECYIEeOHOM) TMOpSAKE NeUCTBHI (Oe3aeicTBUs) 1
PELICHHI TOJKHOCTHOTO JINLA, MyHUIIUITAJIHLHOTO CITY>KAIIEeTo aIMAHUCTPAIIMA MYHHIIUIIATBHOTO
o0pa3oBaHus kan00a MoJaeTcs Ha UM TJIaBbl AIMUHUCTPALIUU MYHUIIUTIAIIBHOTO 00pa30BaHMUs.

XKanoba Moxxer OBITH HaIlpaBlieHa MO IOYTE, C MCIOJIb30BAaHMEM HH()OPMAIMOHHO-
TEJIEeKOMMYHUKAIMOHHOW  cetn  MHTepHer, oduIManpHOrO  caifTa  aJAMHUHUCTPALUU
MYHUIIUIATBHOTO 00pa30BaHMsl, EMHOTO OPTajla MyHULIUIAIBHBIX YCIYT JH00 PErHOHAIBHOTO
MopTaa rocyJapCTBEHHbBIX U MyHULIUIIATBHBIX YCIYT, @ TAKXKE MOKET ObITh IPUHSTA IPU JIMYHOM
npreMe 3asiBUTEIS.

4. YKayoba nomkHa COaepiKaTh:

1) HaumMeHOBaHKE OpraHa, MPeIOCTABIISIONIET0 MyHUITUIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JMIa OpraHa, IpeJoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, 1100 MyHUIIUIATIBHOTO CIYXKAaIlero,
pemeHus u aeicTBus (0e3AeCTBUE) KOTOPBIX 00KATYIOTCS;

2) pamunuto, uMs, 0T4ECTBO (IIOCTEAHEE - IPU HAJMYUHU ), CBEICHUS O MECTE KUTEIIbCTBA
3asBUTENS - GU3HUECKOTO JIUIA, a TAKXKE HOMEp (HOMepa) KOHTaKTHOTO TenedoHa, aapec (agpeca)
3JIEKTPOHHON MOYTHI (MIPH HAJIMYWHU) U MOYTOBBIM aJpec, M0 KOTOPHIM JOJHKEH ObITh HaIlpaBJIeH
OTBET 3asBUTEITIO;

3) cBeneHus 00 00XallyeMbIX pEIICHUSX U JeHcTBUsIX (0e3/1eCTBUU) TepPUTOPUATBHON
aJIMUHUCTpAIMH, JAOJDKHOCTHOTO JIMIA OO0 MYHHIMIAIBHOTO CIYXAIero TePPUTOPHAIBLHON
aJIMUHHUCTPAIUH;

4) moBOABI, HA OCHOBAaHMH KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHHEM U JeHCTBHEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTABISIIOIIET0 MYHHUIMNAIBHYIO YCIYTy, JOJKHOCTHOTO JHUIA
OopraHa, HpPEOCTABIIIONIETO MYHUIMIIAJIBHYIO YCIYry, JTHOO MYHHIMNAIBHOTO CITYXKAIEero.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HAIUYHUH ), TOATBEPKIAIOLINE T0BO/IbI
3asBUTEIS, THOO0 MX KOIIUU;

5) moAnuck Juua, MoJA0IIEro Xano0y.

5. 3asBUTEIb UMEET MTPABO HA NOTyYyeHUE HH(OPMALIUU U JOKYMEHTOB, HEOOXOAUMBIX JJIs1
000CHOBaHUS U PACCMOTPEHUS KaJIOOBbI.

6. JKamoba TOMIEKUT PACCMOTPEHUIO JOJKHOCTHBIM  JIUIIOM, HAJEJICHHBIM
MOJTHOMOYHSIMH 10 PACCMOTPEHMIO ka0, B TedeHue 30 pabouux JHEH co AHS €€ perucTpanum.

B cnyuae o0OxasioBaHusl OTKa3a B IpueMe JOKYMEHTOB Yy 3asiBUTENIS TMOO B UCIIPaBICHUN
JOTIYIIEHHBIX OMEeYaTOK M OMIMOOK WM B Ciiydae 00KaJOBaHUS HApPYIICHUS YCTaHOBJIEHHOTO
CpOKa BHECEHHUSI TaKUX MCIPABICHUH Xajo0a MOIJIEKUT PACCMOTPEHHUIO B TEUEHHE 5 paboumx
JTHEW co JHS €€ pEerucTpaIiH.

[Topsnox paccmoTpeHust kajloOd Ha HapylIeHHs NpaB TpaJaH M OpraHMU3aluil mpu
MPEIOCTaBICHUU MYHUIIUTIATBHBIX YCIIYT, HE PACIIPOCTPAHSIIOTCS Ha OTHOLIEHUS, PErYIUPyEeMbIe
®enepanbHbIM 3aKk0HOM OT 2 Mast 2006 roga Ne 59-@3 «O nopsiike paccMOTpeHHs 0OpalieHuit
rpaxnaan Poccuiickon denepaunmn.

7. Ilo pe3ynbTaTaM paccCMOTPEHUS KaJ00bl TPUHIUMAETCS OJTHO U3 CIIETYIONINX PEHICHUH:

1) xanoba MOIJIEKUT YAOBIETBOPEHHIO, B TOM 4YHcie B (hOopMe OTMEHBI MPUHITOTrO
pelIeHHs], WCIpPAaBJICHUS JOMYIICHHBIX OIEYaTOK W OIMMOOK B BBIIAHHBIX B peE3yibTare
MPEIOCTaBIEHUS MYHHUIIUITAILHOW YCIYTH JOKYMEHTaX, BO3BpATa 3asBUTEIIO JICHEKHBIX CPEJICTB,
B3MMaHUE KOTOPBIX HE TPEIYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMu Poccuiickoit
®denepaniyi, HOPMATUBHBIMU TPABOBBIMU akTaMu Pecnybnmuku KpbiM , MyHHUIIUNATBHBIMU
MIPABOBBIMU aKTaMH, a TaK)Ke B MHBIX (popmax;

2) B yZIOBJIETBOPEHUH KAI00bI OTKA3bIBAETCS.

He mo3mHee paHA, cilenyoomero 3a THEM TPUHATHAS pEIIeHHS 10 pe3yibTaTtaMm
paccMOTpeHHs JKaloObl, 3asiBUTENI0 B NHCbMEHHONH (opMe W MO JKEJTaHWIO 3asBUTENS B



AIIEKTPOHHON (opMe HampaBisieTcs MOTHUBUPOBAHHBI OTBET O pe3yiabTaTax pPacCMOTPEHUs
’Ka100BbI.

[Tpunoxxenue 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH
«BrIaua BEIMMCKY U3 MMOXO03SIHCTBEHHON KHUATH)

IIpencenarento

(HamMeHOBaHWE MECTHOM aJIMUHUCTPAIIIN
(MCTIOJTHUTETTLHO-PACTIOPSAAUTEIIBHOTO OpTraHa
MYHHUIMIIAJILHOTO 00pa30BaHus)

oT

5(0)

MacCIOPTHBIE JaHHbBIE (apec PETUCTPALIUN)

TenedoH, JIEKTPOHHBIN ajipec (MPU HATUINH )

3ASBJIEHUE

[Ipoury npenocTaBUTh BBIMUCKY M3 MOXO3SHCTBEHHOW KHMIM JIMYHOTO IOACOOHOIO
X0341CTBA, PACIIOJIOKEHHOTO I10 aJIpeCy:

JJIA

(Yka3arb 11€Ib MOJYUYEHHS BBITUCKH)

IIpunoxxenus:

1) xomus TOKyMEHTa, yTOCTOBEPSIOUIET0 JIUYHOCTh 3asBUTENS, HA _ J. B 1 3K3.

2) Komus JOKYMEHTAa, YAOCTOBEPSIOIIEro JUYHOCTh MPECTABUTENS, U KOS
JIOKYMEHTA, MOJITBEPXKAAIOLIET0 €ro MOJHOMOUUsS (IpU OOpallleHUuH C 3asBJICHUEM

MIPEACTABUTEINS 3asABUTEIS ), HA 1. B 1 3K3.
Bcero npuiioxxennit Ha JIMCTax.
/ /
naTa MOAINCH 3aIBUTEIS dUO
Peructpanmonueiii Homep [Hara, Bpems mogaumn 3asBIEHUE TTPUHSIT
3asBIICHUSA 3asBJICHUS




d.N.0O. |moamuce

[Tpunoxenue 2

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEA0CTABICHNUS] MYHULIUITAJIbHON YCIIyTH
«BbIaya BEITUCKH U3 ITOXO3IMCTBEHHON KHUTHY

BJIOK-CXEMA
[IPEJOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU I10 IIPEJOCTABJIEHUIO
BBIITMCKHU U3 TTOXO3SIMCTBEHHOM KHUT'U

[Tpuem u peructpanus 3asBiICHUS C IPUIOKECHHBIMU JIOKYMEHTaMH
(1 paGounii neHb)

|

PaccMoTtpenue 3asBiIeHHS ¢ TPHIIOKCHHBIME IOKYyMEHTAMHU
(10 pabounx mHEil)

l

Hannune ocHOBaHUMM 17151 OTKa3a B PEIOCTABICHUN
MYHHULUITAJIBHOU YCIYTH

|

AA HET
Bblgaya 3aaBuTeNt0  nNucbma ob OTKase B BbI1aua 3asABUTENTIO BBITTHCKH U3
npeaocTaBieHnm BbINMUCKU U3 MOXO03SMCTBEHHON KHUTH
NOXO03AUCTBEHHOM KHUTU (2 pabounx jiHst)

(2 paboyux OHs)







